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18th June 2020 
 
 
Dear Parent/Carer, 
 
 
Plans for remote learning 1:1 sessions beginning after 22nd June 
 
You will be aware from my letter on 5th June that we were planning to introduce ‘Live’ sessions remotely with                    
all subjects, so that students have access to their teacher to deal with individual issues. These sessions are                  
designed to give the students or parents/carers the opportunity to ask questions to all their daughters teachers                 
and to get a better idea of how their daughter has been working during the time away from school, and                    
whether they are keeping up with work or not, and crucially, it will help us to identify where the gaps in learning                      
have occurred, so that we can effectively plan for how to 'catch up' when normal school resumes.                 
Parents/carers will be able to discuss how their daughter is progressing and ask teachers the best way they                  
can help to support while away from school, what they can do to assist with their child making the most                    
productive and proactive use of their time. 
 
 
How meetings will be organised 

Your daughters subject teachers will be making a series of bookable appointment slots over the coming                
weeks. She will be able to access these appointments through their Google Classroom, once teachers begin                
to post their links. The meetings will take place in the hours school would usually operate (8.20am-5.45pm),                 
and for safeguarding, all video meetings must take place using school Google login details, and on Google                 
Meet. Some teachers may undertake appointments via phone call if technology or other factors present issues. 

In order to help students and parents/carers with the process of booking appointments, we have made a                 
tutorial video to show you how to access and book the appointments with each teacher. This can be found by                    
following this link. In order to make sure the appointments are as productive as possible we ask that students                   
and parents/carers prepare for them by thoroughly going through any work completed while away from school,                
and discuss their daughters progress with them. It is really important to think about where the gaps in learning                   
have occurred. Ask your daughter to think about the course as a whole and be ready to talk about the things                     
that she has not understood well. This will help her teachers to plan for catch up as the next phase of learning                      
begins. 
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https://youtu.be/0xep6LPJN9o


 

Protocols 
 
To ensure the safeguarding of students and staff, we have a series of protocols that must be followed in the                    
meetings.  These are: 

 

Parent/carer and student protocols: 

● Meetings must have an adult present at least at the start of each meeting, and preferably at all times                   
during the meetings. If no adult is present for the start of the meeting, the teacher will end it                   
immediately. 

● When booking appointments make sure you add your full name. Also in the description box make sure you                  
put the subject (some teachers have more than one) and any other details you wish to discuss 

● All participants in the meetings should be dressed appropriately. 
● Students must not share private information. 
● Students must pay attention throughout the meeting. Mobile phones should not be seen during the meeting                

and students are not permitted to record using any device. If this rule is breached, there will be sanctions                   
applied by the school. 

● Students must report to the safeguarding team if they see or hear anything upsetting or inappropriate. 
● Students and parents/carers should ask questions that are specific and can help them to progress and learn                 

while away from school. Try to be as prepared as possible for the discussions by having a series of                   
questions or topics you might want support or guidance with.  

● Remember any offensive or abusive content will be reported and acted upon in the same manner as it would                   
be in school. 

 
 
Yours sincerely, 
 

 
Avani Higgins 
Headteacher 
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