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Remote Learning Policy  

Background and rationale 

This policy is to ensure the ongoing education of Connaught School for Girls students under unusual 
circumstances. This policy will future-proof against closures that could happen at any time: due to 
school closure from illness epidemic, extreme weather, power-loss, etc. It also covers the ongoing 
education of students who cannot be in school but are able to continue with their education 
when the school remains fully open, or staff self isolating at home who are asymptomatic. 

2. Remote Learning Lead  

The SLT Lead of Digital Strategy (Alex Silk) and SLT Lead for Teaching and Learning (Julie Stewart) 
are responsible for formulating and overseeing Connaught School for Girls Remote Learning Policy. 
Any questions about the operation of this policy or any concerns about the viability of any part of 
this policy should be addressed to the SLT lead of Digital Strategy (Alex Silk) in the first instance.  

3. Preparing for Remote Learning  

We would expect that many of the steps below should already be in place with most staff within 
the school. We would expect that there will be future benefits to putting these plans into place.  

Connaught School for Girls will be proactive in ensuring that:  

● Staff have access to G Suite Google Classroom for Classes, Google Meet for conference 
lessons, and Calendar links all the timetables to links and remote teaching, and these are 
set up for the start of term.  

● Students within classes have access to the relevant Google Classrooms, know how to 
access their work and use the Google Meet function in their classrooms.  

● Students will receive Google Classroom refresher sessions in tutor time - watching videos 
created - with initial induction and instruction sessions run by the lead for digital strategy 
(Alex Silk) with Yr7 on their first day.  

● Staff are familiar with the main functions of G- Suite/ Google Classroom and any staff 
needing brief refresh can find a series of instructional videos here, or see staff trained 
‘Google Champions’ in school.  

● Staff have the ability to live teach their classes, using screen capture presenting with them 
teaching alongside slides, with their classes either from their classrooms or from home  

● Parents and students will be made aware in advance of the arrangements in place for the 
continuity of education in the event of a second lockdown/ blended learning 
environment. Parents will receive a letter to sign giving specific consent and protocols for 
using google Meet for virtual lessons/ blended learning. 

Connaught School for Girls should ensure that staff are supported in the development of the 
above framework by:  

● Setting aside additional professional development time at the start of term and in Inset 
days. Further support and staff research case study option in twilight CPD cycle. 

● Ensuring that staff have access to a suitable device in their classroom or, in the event of 
closure, that staff have suitable at home and if not, supply them with a device during the 
closure period.  

https://drive.google.com/drive/folders/1MTP8yIujgGe5SCQcmHFyltD5FcfodOng?usp=sharing


Staff should ensure that:  

● They have engaged with relevant training  
● their online- based teaching resources are available outside of school via G-Suite 
● That they have access to key resources not available online at home e.g. key textbooks 

(where needed) 
● That they have access to a suitable device for home use and if this is not the case then 

staff should alert the Head of Digital Strategy to the situation.  
 

4. Remote learning for students not able to attend school while isolating and asymptomatic 

 
This academic year, there have been higher levels of absence and this is in part due to illness and 
isolating students. Throughout winter it is expected the absence will continue to be an issue and 
may further increase from the current already high levels. 
Using a Chromebook in their lessons enables the teacher to easily turn on video meetings for 
remote teaching to enable education of students that are absent. Students who are absent from 
school because they are isolating whilst asymptomatic will be able to continue to access their 
work and their lessons and so they will not fall behind or  be missing any learning.  
There are government plans for tiers of lockdown, and there are detailed strategic plans for each 
of these eventualities, making sure the students have access to remote learning if they are not in 
school, is a priority for their continued education. 

5. Remote learning for teachers not able to attend school while isolating and asymptomatic 

 
Asymptomatic teachers who are isolating at home away from school will still be able to remotely 
educate their students through the use of ‘Google Classroom’ and ‘Google Meet’. The school has 
provided teachers with a chrome book enabled with video camera and microphone in order for 
them to be able to continue working while away from school.  Continuity of education for 
students through any potential lockdown or whilst their teacher is away from school is a priority to 
limit any impact of Covid-19 restrictions on learning. The teacher will be able to pre-record work, 
use screen recording software to send out instructions to students, or to live teach through the 
video platform ‘Meet’, to continue to educate their students. 

6. Continuity of Education in Event of a Closure  

As far as is possible Connaught School for Girls will attempt to replicate the timetable that students 
follow through the course of a normal school day. Teachers will need to make themselves 
available for teaching during their normal working hours and should contact HR/ the Headteacher 
if this is not possible. Connaught School for Girls will make provision for remote teaching with 
students on a daily basis in various forms:  

● Students will have access to work that does not require digital platforms if there are issues 
accessing work online. This can be centrally collated and sent home/ collected from the 



School Office. 
● Students will be set pre-recorded lessons from their teachers that will be live during the start 

of their timetabled lesson, with the teacher available to answer questions in the Classroom 
Stream for the timetabled lesson. 

● Students will have the opportunity for face-to-face interaction with their class teacher via 
the Google Meet link in Classroom, during their timetabled lesson.  

7. Remote Learning Practice and Recommendations  

● Google (G-Suite) will be the single hub for all Remote Learning interactions.  
● Google Meet, and the link from Classroom will be used for all live learning teaching 

sessions, with students following student protocols, with parents giving consent from the 
consent form  and staff following staff protocols. 

● Staff will use loaned Chromebooks in school (or at home in the event of lockdown or 
isolation) to improve the quality of audio on the Meet.  

● We recommend that all students wear headphones during calls/ lessons to improve their 
listening experience and also engagement with remote learning sessions 

● Screen sharing will allow teachers to broadcast their screens and open documents during 
the remote teaching lesson if they choose not to be on camera, and share this with the 
class. 

● We are mindful that if remote working/learning is happening nationally then there may be 
bandwidth restrictions across the UK internet backbone. In this event dropping the 
Meetings down to just audio might be necessary. 

● Classwork and prep that can be handed in online will be set through Classroom and 
marked online following marking and feedback guidance. 

8. Information for parents  

Parents will find the following useful information: 

● A letter explaining remote learning 
● A letter requiring consent for their daughter to use Google Meet for online lessons 
● A copy of their daughter’s timetable  
● Email contact with school on key items/ behaviour concerns from HoY/ teachers  
● Google Classroom summaries of the daughters work 

 

7. Summary  

The primary purpose of this policy is the continuity of education for students at Connaught School 
for Girls. Using existing school systems (G-Suite and specifically, Google Classroom and Meet) 
means this provision can be put into place quickly and students only need their existing login 
details of school email and password.  

 

https://docs.google.com/document/d/12oRWfEYiQ6vsuDfqv_JCMOAaJvI9DSIUd-rx2s-AYiw/edit?usp=sharing
https://docs.google.com/document/d/12oRWfEYiQ6vsuDfqv_JCMOAaJvI9DSIUd-rx2s-AYiw/edit?usp=sharing
https://docs.google.com/document/d/1nSk3EOnNEwPl0n52A1L8AVimxZMjS7isPgJgZ3YqJns/edit?usp=sharing

